
Texas A&M University System 
Records Retention Schedule 

Index 
 
 
Section 1. Administration Records 

1.1 General 
1.2 Records Management 
1.3 Publications 
1.4 Academic Administration 

Section 2. Electronic Data Processing Records 
 2.1 Automated Applications 
 2.2 Computing Operations and Technical Support 
Section 3. Personnel Records 
 3.1 Employee Records 
 3.2 Payroll 
 3.3 Personnel Administration 
 3.4 Time and Leave Records 
Section 4. Fiscal Records 
 4.1 Worksheets, Detail Information on Financial Events or Transactions 
 4.2 Documents of Original Entry 
 4.3 Journals or Registers 
 4.4 Ledgers 
 4.5 Reports 
 4.6 Documents Showing Compliance with System of Internal Control 
 4.7 Other Fiscal Records 
Section 5. Support Services Records 
 5.1 General 
 5.2 Facility Management  
 5.3 Purchasing 
 5.4 Risk Management 
 5.5 Telecommunications 
 5.6 Vehicles 
 5.7 Campus Security, Traffic and Parking 
 5.8 Real Estate 
Section 6. Student Records 
 6.1 Admissions Data Documents 
 6.2 Registration and Records Data/Documents 
 6.3 Certification Data/Documents 
 6.4 Publications, Statistics, Institutional Reports 
 6.5 Family Educational Rights and Privacy Act 
 6.6 Other Student Related Records 
Section 7. Agency Program Records 
 7.1 Research and Development Records 
 7.2 Dental Records 
 
For an alphabetical listing of records series, see the Texas State Records Retention Schedule Index. 
http://www.tsl.state.tx.us/slrm/recordspubs/rrs4.html#appendix  This will give a listing of all the State 
Schedule records series, but does not include those records that are specific to the A&M System Records 
Retention Schedule.  
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